
  
BUILDING SERVICES DIVISION 

 
PROPERTY OWNER INFORMATION 

Complete the form below and return it in the enclosed return envelope no later than <due date>.  The completed form 
may also be returned via fax to 510-690-8201. If you have any questions, please contact us at 510-690-8261. 
 
PROPERTY OWNER 
 

Please review the information below which is currently on file with the City of El Cerrito.  Please make any necessary 
corrections and provide missing information.  Phone numbers and email addresses will only be used by the City of El 
Cerrito for the Rental Inspection Program. 
 

 Property Owner Preferred Property Contact (if applicable 
– e.g. property manager) 

Name:   

Mailing Address: 
  
  

Phone Number:   
Email Address:   

 
 
PROPERTY INFORMATION 
 

The properties listed below are in our records as a rental property.  For each property, please provide the physical 
addresses of the units at that property as well as any missing business license numbers, if available.  (A valid 
business license is required for all rental property.) 
 

PROPERTY ADDRESS UNIT ADDRESSES BUSINESS LICENSE # APN # OF UNITS 
    

    
    
    
 
 
PROPERTY EXEMPTION 
 

If you believe one or more properties owned by the person or company listed above should be exempt from the 
Rental Inspection Program, provide the property address and exemption reason below.  Please include copies of 
your proof of exemption: last Section 8 payment stub (tenant names and payment amount may be blocked out), 
documentation showing occupancy approval date, or utility bill showing legal owner as resident. Failure to provide 
proof of exemption will disqualify the unit from receiving exemption status. 
 

PROPERTY STREET ADDRESS REASON FOR EXEMPTION 

  
  
  

 
 
SIGNATURE _________________________________________   DATE ______________________ 
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